AIRCRAFT DISPATCHER

UNIT 4— AIRCRAFT USE REPORT

STUDENT WORKBOOK

UNIT OBJECTIVE

Demonstrate the ability to objectively review an OAS-23 or FS-122 prior to
submission for payment.
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OAS-23

A.

Verify al entries on OAS-23.

Sign for services received.

Ensure pilot/contractor signature.

Verify billee and program charge codes.

Multiple program cost user breakout

Ensure timely submission for payment.

Prompt payment discount—within 30 days

Assure completion.

. Neat

. Readable

Obtain authorizing official’s signature.
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H.  Submit copies.

. AMD-white copy

. V endor—blue copy

. Agency-yellow copy

1. FLIGHT USE REPORT—FS 6500-122 INSTRUCTIONS

A. Verifyal entries on FS-122.

B.  Signfor services received.

C.  Ensure pilot/contractor signature.

D. Veify billee and program charge codes.

Multiple program cost user breakout
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Ensure timely submission for payment.

Prompt payment discount—within 30 days

Assure completion.

. Neat

. Readable

Obtain authorizing official’ s signature.

Submit copies.
. USFS
. Vendor

. Local Agency
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INTERAGENCY HELICOPTER OPERATIONS GUIDE
Appendix D - Contract Administration; Agency Flight Payment Documents

Exhibit D-9:

Instructions For Completion Of OAS-23
Aircraft Use Report

Aircraft Use Report

OAS-23

Instructions

0AS23
ey

PLEASE PRINT CLEARLY AS THIS FORM IS USED AS
AN INPUT DOCUMENT TO AN AUTOMATED SYSTEM

AIRCRAFT USE REPORT

U.S, DEPARTMENT OF THE INTERIOR RED IS FOR
OFFICE OF AIRCRAFT SERVICES RECEIVED DATE
P.O.BOX 15428 4343 AIRCRAFT DRIVE
BOISE, ID 837165428  ANCHORAGE, AK 99502-1052
FTS 389-2755/2760 OR 208-389-27552760  907-243-3320/4330

OAS USE ONLY

012345

COMPANY NAME & ADDRESS CONTRACT/BOA NO. [TEM NO. | AIRCRAFT MAKE & MODEL PILOT NAME (PIC) Prirt SERV.| AGMT.NO. | AC CONTROL NO.
AIRCRAFT DESIGNATED BASE (CltySt) 'ARCRAFT FAA REGISTRATION NO. | PILOT NAME (2nd PIC) Print TAGENCY ORDER NO,
HIRED (Date & Time} RELEASED (Dato & Timo) OTHER CREW MEMBER
TELEPHONE NO.
il DoAtER | sowr | stop | ko | o |0 g ol P USER ORGANIZATION AND CHARGE CODES s o
M_D_ v|FROM] TO QUANTITY | CODE | PAX | CARGO | TIL

1. L ® P

2 [ ] [ ] ®

s o o A

a L [ ] °

8, [ [ ] °

[} L L ] °

2 o @ A

a. L [ ] -

o o ® A
10. [ ] [ ] P

Other Charges/Gredits (Add attachmens If necessary)
WHITE - GRIGNAL OAS COPY
BLUE - VENDOR'S COPY

ooty et th thove oo o sences ooty btthotovs | AGENCY TELEPHONENO. ( )FTS () OOMML. | AGENGY

SIGNATURE OF CONTRACTOR/AGENT/PILOT SIGNATURE OF AUTHORIZED GOVERNMENT REPRESENTATIVE AGENCY ADDRESS

-
NAME (print) DATE

-
NAME (print)

I DATE
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INTERAGENCY HELICOPTER OPERATIONS GUIDE

Appendix D - Contract Administration

Agency Flight Payment Documents

3

Instructions For Completion Of

OAS-23 Aircraft Use Report (Cont))

Exhibit D-10:
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INTERAGENCY HELICOPTER OPERATIONS GUIDE

Appendix D - Contract Administration

Agency Flight Payment Documents

Instructions For Completion Of

it D-11

Ex hi

OAS-23 Aircraft Use Report (Cont)
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Appendix D - Contract Administration

Agency Flight Payment Documents

Instructions For Completion Of

OAS-23 Aircraft Use Report (Cont))

Exhibit D-12

1 ] | | | _
( “Aeig KJfEQ 1921U09 8y} Ul AI[IGRIIZARUR 8} Jo} UOSEAJ BY) JUBINAOG "V} JO 8pos wey| Aeg
© U} ‘08 * 00 Jo Ajue Buj| puodes e sy ‘AY JO 802 way| Aed B UJM 02 * 00 83U PUE ("} WO} £'0 JONPEp ‘SinoY eIy} 1o} o|qe|[eABUN SeM ek ey J| ‘a|diueXe 04 ‘8aLalep(p Y} Jejus pue
'0'} wouy Ayijiqe|ieasun Jo inoy Yaes ioj ) onpap KylfiqejieAeuf jaeel o) ‘Kep yee 10} 00 * |0 eju3 (‘sjueweinsoud teydoaijeyy 1o} pasn Kjeses s| Kjjiqe(ieay K|ieq ‘ejoN) ALMIEVIIVAY ATIVD

g ou|| 'ajdwexa 23ag "SIRILNI
J9VITIN NONYL FOIAUIS YOS LNIOd TYWIOIA FHL Q¥VOINSIA "o]!w }saieau auy 0} dn punoy 'ssaujsng Juswiwarob [ejoyjo uo ajiym pajares) abeajiw Jajuz 'STTIW NONYL FOIANZS

‘pred se payJew asjoau] peyaejje ue Aq papoddns aq )snw Anjue auj| eBieys [e1vads v "98 Jo wa)| Aed B Yjim §| * Z0 SE palejua aq pjnom

£L°G1Z $ 40 93¢ U} UIIM jeuodo 0 yonJ; jon) auy Bumolie o2} Bujsusd] v :ajdwex3 "SIRIINI HYT10Q HO4 LNIOd TYHIJTA FHL AYVOIYSI 0} J9qUISISY “SJUNOLUE IBJ|OP 9|OY#M U] paisjus
ele "2} ‘eseq pejeuBisep ey) woiy Keme s| Jyeialfe ey ueym jojid jelied e Jo uojjeodsuel) Joj seBieyo Jes [ejues ‘seey pue sesues)| uonepodsuel) se yons sebiey [eloeds IONYHD TVIDIdS

“(eale jeyj Joj ajel pajes|pu| peadxs Jouues adpd) pjed eyel JayBjy Bupesipu|

1dieoas [ejow B Yaepe JSNW JopudA 3y} ‘suone(nBay [oA.)] [eJopad ay) u) payljuap] se eaJe ajel ybiy e ul Buikels uayps (sS4 o apog way| Ked e (pIm ‘00 'Z0 Jejua Biusaro | yyim sjdoad

Z ‘ejdwexa Joy) anp sjyGjusane Jo Jequinu ey} Jajus ‘umou) Jou ] 8jel oy} §| "0} sul] ‘sjdwexs seg "uWIN[od QYOTAVd 48pun welp Jad ey} Bupinaug ajdoad yo Jequinu ey) Jeyuz "SILNI ¥VYT100
¥04 INIOd TVIWID3d IHL QUvOIHSIa “{(Jejjop Jseseau o) dn punos) uwnjos Kpueny Jo swL pasde|3 uj anp junowre Jejjop Jajua ‘umouy s| ajel wajp J1ad Juswulerob sjqesyidde §) "W3IQ U3d

*$8p0Y 6S(] JO UOISSNISIP L) B8s ‘UCHEW.IOJU] Jeyuny Jo4 'Aep eu} 1oy swi) Jybiy |ejo} sjenbe sesn | Jo ewn JyBiy [e}0) ey} Jeyy pepircid ‘ewi} euo je paysijdwoade ||e e1em Keyj Jeyjeym

40 ssa|pieBau ‘Anjus auj| 2uo uo Aep ayj Joj pele}o} eq U ash jo adk} yseg -(Wodsuen jauuosiad Joj Z'g jo Aijus ue Aq pemoj|o} ‘Bujddoup Jegem ¢°| Joy Aljus ue uay) ‘Wodsuel; jsuuosisd Zg

Joy Aus suo ‘sijey}) paunaoo Kjjenjoe Koy} se apell ag 0} SABY JOU Op SBLJUS Jey) 910N "9poD 98} pue wiay| Aed JeYy} Joj apew AIyua Jul| e pue ‘pajejo} 81 asn jo adA yoea Joj aw Jybiy ‘Aep ayj jo
pu 3y} Jy "pejou aq pjnoys aw} ueys mau e ‘{Bujddoaq Jejepm 0} Hodsued) [puuosiad wolj ‘ajdwexa Joy) suojssjw saBueya Jajdos||ey ay3 aduQ sjsajjuew Jojpue SUOREIND[ED peo| uo sBujpeas
Jojew pu3 pue pes Buiou Aq peysijdwosde Ajjensn s) Bupjoes 1yl “suoissiw JyBiy jo sadA} snouea uo Aep e Jo 881n039 ay} JaAo Juads awy oy} ¥9eJ} JaBeuey JaydooiiaH ay} ey sasnbas
wajshs siy] "sapo2) asq jo Ajua yBnouay) paysijdwoooe s1 siyl g4 pue Ad ‘N4 ‘L4 Jo sapoo By wey] Aeyd peouq ay s8pun |[e} Jeyl By Jo sedA} ayioeds jo uonejuswnaop sy seiinbei |asn

‘(uoissnos|p apog Way Aed aas) ajqesiidde uaym pasn ag PINOYS Jeu (1d PUB ‘Ad ‘N4 S Yons $3pod aull] JYBII4 J8UI0 218 I3Y) JIASMOH “SW} JYBLY JUSWNIOP 0} IPOY WY Akd UOWIWIOS JSOU
8U) 81 14 "6-9 PUB p seul] ‘e|dwexs 88 “Syjue) pue SJNOY uj 8q pjnoys Asjue ‘pesn s 1eysw snoy peacidde ue usyp “ewp dojg/UElS pepiooal ay) uodn paseq ewp pesdeje piosey “JWIL LH9Id )

\.
L \\ o o |1
TVLL | ODH¥O | Xvd 3000 | ALINVND 0oL | woud | A a W
3009 J3IAEITH 3000| 3009
$3002 IDHVHO ONY NOLLYZINVDHO HISN ‘NI WAL | HO3ALL | dOLS 1Hv1S FREILEN]
XVl | Q3NDIS 3Isn | 33mia 107 aVO1AYd vd | aasavi3 o 31va
"ON ANOHJTTAL
HITNIN MIHO HIHLO {ewlL 3 ere@) a3svITAH (ewlL® 01ea) aFHIH
"ON Y30HO AONIDY| i (01d Pu2) FWVN LOTId "ON NOLWYHLSIDIH W4 LIVHOHIY (16/410) 38va AA1YNDISIA LIVHOHIY
'ONTOHLNOD OV | 'ON LWDY |AH3S 1upd (Old) INYN LOTId 300N B VI LIVHOHIV | 'ON AaLI "ON VOR/LOVHLNOD $SIHAQY ¥ INYN ANVINOD
0SCHOZEE-EVE-L06  DILZ/GSLE-BBEBOZ HO 08.2/95L2-68E SLd WAISAS GLLYWOLOY NY 0L INTANJ0D NI NY
260120966 MV ‘IOVHOHONY  82v5-G1.68 Ol ‘3siog SV Q39N S W04 SiHL SY ATUVITI LNId 38VITd
m .v m A _. o A0 LIVHOHIY 6¥EY 824Gk XO8'0d
310 GIAROY S39IAHIS LIVHOHIY -0 3910 (s60)
KINO 35N SVO HO4 S1 0k HOIWALNI 3HL 0 ININLHVE3a S LY4O0d3H 3SN LAVHIHIVY =50

January 2002

D-17

Student Workbook

4.10



INTERAGENCY HELICOPTER OPERATIONS GUIDE

Appendix D - Contract Adm

Agency Flight Payment Documents

tration;

inis

Instructions For Completion Of

OAS-23 Aircraft Use Report (Cont))

Exhibit D-13:
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Exhibit D-15:
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INTERAGENCY HELICOPTER OPERATIONS GUIDE
Appendix D - Contract Administration; Agency Flight Payment Documents

Exhibit D-3: Instructions For Completion Of USDA-FS 6500-122
Flight Use Record

Flight Use Report
FS-6500-122

Instructions

1. INVOICE NUMBER |2. DATE OF FLKGHT |3. CONTRACT NUMBER 4. A/C REGISTRATION NUMBER 5. SUPPLYING UNIT CODE
1234567 [
6. ARCRAFT MAKE 7. ARCRAFT MODEL 8. AIC TYPE (H. T ORF) . VENDOR NAME
mz 13, 14, 15. 1 17,18, 19.| 0. 21.| 22, 23, 24,| 25. 26, 27.| 28, 29, 30. a1.
™ 5 :
L ey Bl | owo || Iz e Gono Ll e
USER RE § & = <
U ORDER 8 PLOTNAVELS) M Eo| s & 22 EK g R oL
g 2 3 SEY
] NUMBER 8 52| 2 | 338 | I FH aEy
g ] FROM © 4|z o7/ 4| g |22 3 Blowr | sor  gSf g.ﬁ
3 Z & = g |52 (S = L 4 €8
1
2
3
4,
5.
L
7,
8,|
o
0]
22
'OVERNIGHT CHARGES ON LGCATON
23,
SERVICE TRUCK CHARGES R MICS
34 OTHER CHARGES + cH DESCRIEE
5 - . =
CTHER CREDITS e
7. ACCOUNTING SUMMARY 36.TOTAL OF ALL CHARGES
Rl wgger [ v | ageg | wonn [) ue wager o | e | wom 55| g [ | BES | meouw
T0. REMARIG [ FRX NAVES, UNT, E1G. | 5 [ T TSR D AT LAV BN EGvED
39, LRI Tl THE SERVCES LOTED ABONE FAVE BEEN FROVDED.
USDA-FOREST SERVICE 'AGNATURE AND TLE OF YENDOR AGENT
PORT
FS-6500-122 (0493 ) PREVIOUS EDITION CF THIS FORM |5 OBSOLETE
D-8 January 2002
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Appendix D - Contract Administration

Agency Flight Payment Documents

Instructions For Completion Of USDA-FS 6500-122

Exhibit D-4:

Flight Use Record (Cont.)
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Appendix D - Contract Administration; Agency Flight Payment Documents

Exhibit D-5: Instructions For Completion Of USDA-FS 6500-122
Flight Use Record (Cont.)
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Agency Flight Payment Documents

3

Instructions For Completion Of USDA-FS

it D-6

Exhi
6500-122

Flight Use Record (Cont.)
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Exhibit D-7:

6500-122

Flight Use Record (Cont))
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Exhibit D-8:

6500-122

Flight Use Record (Cont))
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